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AGENDA

DECLARATION OF OPENING AND ANNOUNCEMENT OF GUESTS

At the Council meeting held 19" November 2013 the following persons were elected by
absolute majority as members of the Audit Committee:

Cr Ronnie Fleay

Cr Robert Sexton

Cr Jane Trethowan

Cr John Benn

Cr Frank Pritchard

Cr lan Pedler

Cr Jill Mathwin

Cr Ned Radford

Mr D Prasser-Jones Community Member of the Audit Committee

Being the first meeting following the elections of committee members the Chief
Executive Officer, in accordance with Section 5.12 and Schedule 2.3 Division 1 of the
Local Government Act 1995, presided over the meeting until such time as the office of
Presiding member was filled.

The Chief Executive Officer declared the meeting opened at 11:25am.

ATTENDANCE, APOLOGIES & LEAVE OF ABSENCE

Members
Cr Ronnie Fleay Shire President
Cr Robert Sexton Deputy Shire President

Cr Jane Trethowan
Cr John Benn

Cr Frank Pritchard
Cr lan Pedler
Cr Jill Mathwin
Cr Ned Radford
Mr D Prasser-Jones Community Member of the Audit Committee
Mr Russell Harrison Shire of Kojonup External Auditor
Lincoln’s Accountants and Business Advisors
(Via a Teleconference from 11.30am)
Ex Officio
Mr Rick Mitchell-Collins Chief Executive Officer
Mr Anthony Middleton Manager of Corporate Services
APOLOGIES

Nil
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11.33am Cr Sexton & Cr Fleay left the meeting.

3

ELECTION OF PRESIDING MEMBER

ELECTION OF PRESIDING MEMBER (2 year term)

NOTE: Nomination for Presiding member must be made in writing to the CEO at any
time prior to the meeting and during the meeting up until the election. The Committee
member nominated must accept the nomination either orally or in writing.

The election of Presiding member will be carried out in accordance with Local
Government Act 1995 Section 2.6(3), Schedule 2.3 & 4.1 and the Local Government
(Constitution) Regulations 1998.

Nominations were called for the position of Committee Presiding Member.

The Chief Executive Officer announced that nominations for the position of Presiding
Member would close in one minute’s time.

The Chief Executive Officer then declared that nominations for the position of Presiding
Member were closed.

A nomination was received from Mr David Prasser-Jones
Mr David Prasser-Jones was declared elected unopposed for a term of 2 years.
Mr David Prasser-Jones assumed the Chair and presided over the remainder of the

meeting.

PUBLIC QUESTION TIME

There were no members of the public present.
Discussion was held in respect to having more independent members and less elected

members on this committee. A few suggestions of community members were discussed
and an agenda item is to go the next ordinary meeting of Council.

SUMMARY OF RESPONSE TO PREVIOUS QUESTIONS TAKEN ON NOTICE

Nil

APPLICATIONS FOR LEAVE OF ABSENCE

Nil
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CONFIRMATION OF MINUTES

AUDIT COMMITTEE MEETING held 19" February 2013

Corrections: Nil

COMMITTEE DECISION

A32/14 Moved Cr Benn, seconded Cr Mathwin that the Minutes of the Audit
Committee Meeting held on 19" February 2013 be confirmed as a true
record.

CARRIED 7/0

ANNOUNCEMENTS by the Presiding Member without discussion

The Presiding Member stated that:
e The lead time of the agenda etc. is insufficient;
e There were simple procedural errors identified by the auditors;
e The Management Letter is startling (ratios, some incomplete); and
¢ inclusion of additional community members onto the Audit Committee.

PETITIONS, DEPUTATIONS & PRESENTATIONS

Nil

DECLARATIONS OF INTEREST

Nil

Item 11.2 was considered now, however has been recorded in the order of the agenda.
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DISCUSSION WITH RESPECT TO AUDIT REPORT

2013 COMPLIANCE AUDIT RETURN

AUTHOR: Anthony Middleton — Manager of Corporate Services
DATE: Wednesday, 5 February 2014

FILE NO: CM.REP.1

ATTACHMENT: 11.1 - 2013 Compliance Audit Return
DECLARATION OF INTEREST

Nil

SUMMARY

To review the 2013 Compliance Audit Return (CAR) and make recommendation to the
Council.

BACKGROUND

The Department of Local Government has prepared and circulated to each local
government an annual return covering various statutory compliance matters under the
Local Government Act and associated regulations. A copy of the completed return is
attached.

COMMENT

The completion of the return is mandatory for each local government. The return has
been completed following a review of processes and documentation for each activity /
area in which compliance is being assessed against the Local Government Act 1995 (as
amended) and associated regulations.

A change to regulation 14 requires that the local government’s Audit Committee now
reviews the CAR and reports the results of that review to the Council prior to adoption by
the Council and submission to the Department.

CONSULTATION
Nil required

STATUTORY REQUIREMENTS/ENVIRONMENT
The Local Government Audit Regulations 1996, Regulation 14 states:

“(1)  a local government is to carry out a compliance audit for the period

1 January to 31 December in each year.

(2)  After carrying out a compliance audit the local government is to prepare
a compliance audit return in a form approved by the Minister.

(3A) the local government’s audit committee is to review the compliance audit
return and is to report to the council the results of that review.

(3) After the audit committee has reported to the council under sub
regulation (3A), the compliance audit return is to be —

@) presented to the council at a meeting of the council; and
(b) adopted by the council; and
(c) recorded in the minutes of the meeting at which it is adopted.”
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POLICY IMPLICATIONS
Nil

FINANCIAL IMPLICATIONS
There are no financial implications

STRATEGIC IMPLICATIONS
There are no strategic implications

VOTING REQUIREMENTS
Simple Majority

COMMITTEE DECISION / OFFICER RECOMMENDATION

A34/14 Moved Cr Trethowan, seconded Cr Benn that:
1. The Compliance Audit Return for 2013 as attached be adopted; and

2. The Audit Committee provide a report to the Council in accordance
with Regulation 14(3A) of the Local Government Audit Regulations
1996 recommending adoption of the Compliance Audit Return as
attached.

CARRIED 7/0
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of Local

0,

and C ities - Complance Awde Return

Government of Western Australla

Departmant of Local

nt and C

Kojonup - Compliance Audit Return 2013

Certified Copy of Return

Please submit a signed copy to the Director General of the Department of Lacal Governmant and Communities together with a
copy of section of relevant minutes,

‘Commercial Enterprises by Local Governments

transaction or trading undertaking oy
absolute majority.

No  Refarence Question P Respondant

1 s3.59(2)(a){b){c) Has the local government prepared a N/A Antheay

F&G Reg 7,9 business plan for each major trading Middlaton
undertaking in 2013.
2 s3.59(2)(a){b)(c) Has the local government prepared a N/A Anthoay
FAG Reg 7,10 business plan for each major and Middleton
transaction that was not exempt in
2013,
3 53.59(2)(a)}{b)(c) MHas tha lozal governmant prepared a N/A Anthoay
F&G Reg 7,10 pusiness plan before entaring into @ach Middleton
land transaction that was preparatory
to entry Into a majar land transaction
n 2013,

4  £3.59(4) Has the local government gven N/A Anthoay
Statewide public notice of each Middleton
praposal to commence a major trading
undertaking or enter into a major land
transaction for 2013,

5 s3.59(5) Did the Council, guring 2013, resolve N/A Anthony
10 proceed with each major land Middleton

1ofd
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Pepariment of Local Go and ¢ - Comp Ande Return
H Gaovernment of Western Australla
¥ Department of Local nt and Ci
Dohqanon of Power / Duty
‘No  Reference “Question P [ ~Respondent

1 5516, 517, 518 Were all celagations to committees N/A No Committees had Anthony
resolved by aosolute ma)onty delegated authority Middleten

2 85.16,5.17, 518 \Were all Gelegations to comenittees in N/A Antheay
writing. Middlaten

3 s5.16,5.17, 518 Were all gelegations to committees N/A Antheay
within the limas specified in section Middleten
5.17,

4 5516,517, 518 Were all gelegations to committees N/A Antheny
recordec m * register of nelegabons Middleton

5 s518 Has Cocmci reviewed Guegwon S to te Yas Antheay
committees in the 20122013 financial Middleten
year,

1) §5.42(1),5.43 Did the powers and duties of the Yes Anthoay

Admin Reg 18G Council delegatad to the CEO exclude Middleton
those as listed In section 5.43 of the
Act,
7 55.42(1)(2) Admin Were all delegatsons to the CEO Yes Anthoay
Reg 18G resolved by an absalute majorty. Middleton
B £5.42(1)(2) Admin Were all gelegations to the CEO in Yas Anthony
Reg 18G writing. Middleten

9 s5.44(2) Were all delegations by the C2O to any Yes Antheny
cmptom m wrltlng Middieten

10 s5.45(1)(b) Were all cecisions w the Councll to Yes Anthony
amend ar revake a delegation made by Middleten
absciute majarity.

11 55486(1) Has the CEO kept a regsster of all Yas Anthony
delegations made under the Act to him Middleton
and to cther employees,

12 s5.46(2) Were all dalagations made under Yas Anthony
Division 4 of Part 5 of the Act reviewed Middleten
by the delegator at least ance dunng
the 20122013 fnancial year.

13 55.46(3) Admin  Did all persons exercising a delegateg Yes Antheay

Reg 19 power or duty under the Act keep, on Middleton
all occasions, a written record as
requirad,
'Disclosure of Interest
' No  Reference Question P [« Respondent

1 5567 If @ member disclosed an interest, dio No On one occassion in Anthony
he/she ensure that they dsd not remain Decemnber 2013, & Middleton
present to participate in any discussion member remained
or decision-making procedure relating present but did not
to the matter In which the intarast was participata in the dabate
disclosed (not including partiapation or vote,
approvals granm under 35 68)

2 s5.68(2) Were all decisions madc undcf slchon Yes Antheny
5.68(1), and the extent of participation Middleton

allowed, recorded in the minutes of
Councit and Committae meatings.

2018
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Pepartment of Local Go and ¢ - Complance Aude Return
H Gaovernment of Western Australla
¥ Department of Local nt and Ci
No  Reference Question Response Comments Respondent
| 3 58573 Were disclosures under section 5.65 or Yas Anthony
5.70 recorded in the minutes of the Middleton
meating at which the disclosure was
mads,
4  s5.75(1) Admin Was a primary return odged by all No Anthoay
Req 22 Form 2 newly elected members within three Middleton
months of their start day,

5  s575(1) Admin Was a primary return lodged by all Yas Anthony

Reg 22 Form 2 newly designated employees within Middleton
thrae months of thair start day.

6 55.76(1) Admin Was an annual return lodged by alt Yas Anthoay

Reg 23 Form 3 continuing elected members by 31 Middleton
August 2013,
7 s85.76(1) Admin Was an annual return lodged by all No Definitian of a Anthony
Reg 23 Form 3 designated employeas by 31 August designated employee Middleton
2013. and who should fill out
raturn has bean
reviewed by Senior
Management to capture
a greater scope of staff
membears.,

8 3577 On receipt of & primary or annual Yes Antheny
retum, did the CEO, (or tha Mayor/ Middieten
President in the case of the CEO's
return) an a8l accasions, give wtten
acknowledgment of having recelved
the return,

9  s5.8B(1)(2) Admin Did the CEQ keep a regester of financial Yes Antheny

Reg 28 Intarasts which contained the ratums Middieten
lodged under section 5.75 and 5.76
10 s5.88(1)(2) Admin Did the CEO keep a regster of financial Yes Antheay
Reg 28 intarasts which contained a record of Middleten
disclosures made under sections 5.65,
5.70 and 5.71, in the form prescribed
| n Administration Regulation 28,
| 11 85388 (3) Has the CEO removed all returns from Yas Anthony
e register when a person ceased to Middleten
Be a parson required to lodge a return
under section 5.75 or 5.76.

12 45.88(4) Have all returns lodged under section Yes Antheny
£.75 or 5.76 and removed from tha Middleten
registar, baen kept for a pariod of at
least five years, after the persen who
lodged the retum ceased to be 3
council member or designated
amplayes,

132 55103 Admin Reg Where an elected mamber or an Yas Anthoay

34C & Rules of employee disclosad an interest in a Middleton
Conduct Reg 11 matter discussed at a Council or

committee mesating where there was a
reasonable belief that the impartiality
of the parson having the interest would
be adversaly affected, was it recorded
n the minutes.

3aolB

10
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Pep of Local G

,‘% Governnent of Western Australla
L Departmant of Lacal

No  Reference

and G tes - Comp

nt and C

Question

0o Ade Return

Response Comments

Respondent

14 55.70(2)

15 s5.70(3)

16 55.103(3) Aomin
Reg 348

Where an amployas had an interest in
any mater in respect of which the
employee provided advice or a regort
directly to the Council or 3 Committes,
did that persen disclose the nature of
that interest when giving the advice or
report.

Where an employee disciosed an
interast under s5.70(2), did that
person also disclose the extent of that
meerast when required to do so by the
Council or a Cammittee,

Has the CEOQ kept a register of all
notifiable gifts recaived by Council
membaers and employeas.

Yas

Yes

Yas

Anthony
Middleten

Anthony
Middleton

Anthony
Middleten

Disposal of Property
| No Reference

Question

Response Comments

Respondent

1 s3.58(3)

2 53.58(4)

Was local public notice given prior to
disposal for any property not dssposed
of by public auction or tender (except
where excluded by Section 2.58(5)).

Where the local govarnment disposed
of property under saction 3,58(3), gid
it pravide details, as prescribed by
saction 3,58(4), in the required local
public notee for each disposal of
property.

Yes

Yas

Anthoay
Middleton

Anthony
Middleten

|Elections

| No  Reference

‘Question

Respondent

1 Elact Reg 30G (1)

Did the CEO astablish and maintain an
alectoral gift register and ensure that
all 'disclosure of gifts' forms completed
by candidatas and received by the CEO
were placed on the electoral gift
register at the time af recalpt by the
CEO and in @ manner that clearly
identifies and distinguishes the
candidates,

Anthony
Middleton

Finance

| 'No Reference

Question

Response Comments

Respondent

1 s7.1A

2 s7.18

Has the local government established
an audit committee and appeinted
members by absclute majority in
accordance with section 7.14A of the
Act,

Where a local government determined

10 delegate to its audit committes any
powers or duties under Part 7 of the
Act, did 1t do so by absolute majarity,

Was the parson(s) appointed by the
local government to ba its auditor, &
registared company awditor,

Yes

N/A

Yas

Anthony
Middleten

Antheny
Middleton

Anthony
Middleten

4ol8
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Pepartment of Local Go

and ¢ -G Awde Return

H Gaovernment of Western Australla
L Department of Loacal Govemnment and Communities

| No  Reference Question Rasponse Comments Respondent

4 573 Was the parson(s) appointad by the Yas Anthony
lacal government to be its auditor, an Middleton
approved suditer. |

5 42.3,7.6(3) Was the person or persons appointed N/A No appaintment made in Anthoay
by the local government to be its 2013 Middleton
auditor, appainted by an absolute
majority gecision af Council,

6  Audit Reg 10 Was the Auditor's report for the Yas Anthony
financial year ended 30 June 2013 Middleten
raceivad by tha local governmant
within 30 days of completion of the
audit.

7 s2.9(1) Was the Audttor's regort for Yes Antheny
2012/2013 received by tha iccal Middleton
govemnment by 31 Cecember 2013,

8 S7.124(3), (4) Where the local government N/A Antheay
determined that matters raised In the Middieton
auditos's report prepared under §7.9
{1) of the Act required action to be
takan by the loca! govemment, was
that action undertaken.

9 57.12A(3), (a) Where the lacal government N/A Antheny
determined that matters raised in the Middieten
auditor's report (prépared under 7.9
{1) of the Act) required action to be
takan by the local government, was a
report prépared on any actions
undertaken, |

10 S7.124(3), (4) Where the local govarnment N/A Anthoay
determined that matters raised in the Middleton
auditor's report (prepared under 57.9
{1) of the Act) required action to be
taken by the local govemment, was a
copy of the report forwarded to the
Minister by the end of the financial
year or 6 months after the last repoct
prepared under §7.9 was received by
the local government whichever was
the latest In time, |

11 Audit Reg 7 Did the agreament between tha local Yas Anthony
government and its auditar include the Middletean
abjactives of the audit.

12 Audit Reg 7 Did the agreamant batwaen tha jccal Yas Anthoay
govermnment and its auditor include the Middleton
scope of the audit. |

12 Audit Reg 7 Did the agreament between the local Yas Anthony
government and its auditar include a Middieton
plan for the audit,

14 Audit Reg 7 Did the agreement Detween the jecal Yas Antheny
government and its auditor include Middieton
detais of the remuneration and
axpanses to be pald to the auditor.

15  Audit Reg 7 Oid the agreamant batwaen tha lecal Yas Anthony
government and its auditar include the Middleton

methad to be used by the local
govermnment to communicate with, and
supply information ta, the auditor.

Saofe

12
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Pepariment of Local Go and ¢ - Comp Ande Return
H Gaovernment of Western Australla
¥ Department of Local nt and Ci
'Local Government Employees
| No  Reference 7Q7nestr ion P ce 7l7espond§hl

1 Admin Reg 18C Did the local governmant approve the Yas Anthony
process to be used for the selection Middleten
and appeintment of the CEO tefare the
position of CEQ was advertised.

2 s5.36(4) s5.37(3), Were all vacancies for the pasiton of Yes Antheny

Admin Reg 18A CEQ and other designated senior Middieten
amployees advertised and oia the
advertising comply with .5.36(4),
5.37(3) and Admin Reg 18A,

3  Admin Reg 18F Was the remuneration and other Yas Anthony
benefits paid to a CEO on appointment Middleten
the same remuneration and benafits
advertised for the position of CEQ
under section 5,36(4).

4  Admin Regs 18E  Did the local government ensure Yes The Councll threugh Anthony
checks were carried out to confirm that thesr HR Consultant Middleton
the informasaon in an application for complied with this
emplayment was trua (apphcable o requirement
CEQ only).

5 85.37(2) Did the CEQ inform council of each Yes Anthony
proposal to emplay or dismiss a Middleton
designated sanior amployea,

| Official Conduct
| No Reference th ion P Co 7Respondem

1 55120 Where the CEQ is not tha complaints N/A Anthony
officer, has the local government Middleton
designated a senior employae, as
defined under §5,37, to be its
complaints officer.

2 s5121(1) Has the complames officer for the jocal Yas Antheny
goveamment maintained a register of Middleton
comptaints which records all
complaints that rasult In action undar
55.110(6)(b) or ().

s5.121(2)(a) Does the complaints register Yes Antheay
maintained by the complamts officar Middleton
mclude provision for recorging of the
name of the council member about
whom the complaint is made,
| gt e

4  s5121(2)(b} Does tha complaints register Yes Anthony
maintained by the complaints officer Middleten
incdude provision for recording the
name of the perscn who makes the
complaint.

5 85.121(2)(c) Does the complaints register Yes Antheny
maintained by the complaints ofMcar Middleton
mdude provision for recording &
description of tha munor breach that
the standards panef finds has occured.

6  55.121(2)(d) Does the complaints ragister Yes Antheany
mamtained by the complaints officer Middleton

include tha provision t¢ record details
of the action taken under £5.110(6)(b)
{c)

taofd

13
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Pepartment of Local Go and ¢ - Complance Aude Return

H Gaovernment of Western Australla
¥ Department of Local nt and Ci

:Tenden for Providing Goods and Services

No  Reference Question Response Comments

Respondent

1 5157 FAG Reg 11 Did the local gavernment Invite Yes
tenders on all occasions (before
entering into contracts for the supply
of goods or servicas) whare the
consideration under the contract was,
Or was expected to be, worth more
than the consideration stated in
Regulation 11(1) of the Local
Government (Functions & General}
Regulations (Subject to Functions and
General Regulation 11(2)).
2 F&GReg12 ©id the local government comply with N/A
F&G Rag 12 when daciding to entar

nto multiple contracts rather than
nviting tenders for a single contract,

3 FAGReg 14{1) Did the local governmant Invite Yes
tenders via Statewide public notice,
4 FBGReg 14, 158 Did the local government’'s advertising Yes
16 and tendar documentation comply with
FBG Regs 14, 15 & 16,

5 FBGReqg 14(5) 1If the local government sought to vary Yes
the information supphed to tenderers,
was every reasonable stap taken to
glve each person who sought coples of
the tender documants or aach
acceprable tenderer, notice of the
variation.

6  FBGRag 18(1) Did the local govarnment raject the Yas
tenders that were not submitted at the
place, and within the time specified in
tha invitation to tendaer.

7 F&G Reg 13 (4) In relation to the tenders that wera not Yes
rejected, did the local government
assess which tendar to accept and
which tender was most advantageous
to the local government to accept, by
means of writtan evaluation critaria,

8 F&GRegl17 Did the information recorded in the Yas
local government’s tender register
comply with the requirements of F&G
Reg 17,

9 FA&GReg 19 Was aach tenderar sent written notice Yes
advising particulars of the successful
tander or advising that no tender was
accepred.

10 FBGReg 21 & 22  Did the local governments’s advertising Yes
and axpression of Interest
documentation comply with the
requiremants of F&G Regs 21 and 22,

11 F&GReg 23{1) Did the local governmant reject the N/A
expreasions of intérest that were not
subrmetted at the place and within the

| ume specified in the notice.

Anthoay
Middleton

Anthoay
Middleton

Anthony
Middleton
Antheay
Middleten

Antheay
Middleton

Anthony
Middleton

Anthoay
Middieten

Anthoay
Middleton

Anthoay
Middleton

Antheay
Middleton
Anthony
Middieten

Tote

14
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3

m

of Local G

Reference

and C ities - Complance Awde Return

Government of Western Australla

nt and C

Departmant of Local

Question

Response Comments

Respondent

13

15

F&G Rag 23(4)

FBG Reg 24

FAG Rag 248

F&G Reg 114

After the local govamment consicarad
expressions of interest, did the CEO list
each person considered capable of
satisfactorily supplying goods ar
sarvices,

Was each person who submitted an
axprassion of interest, given a notice In
writing n accordance with Functions &
General Regulation 24.

Where the lacal gavarnment gave a
regional price preference In refation to
& tender process, &id the lacal
govamment comply with the
requiremants of F&G Reg 24E In
relation to the preparation of a regional
price prefarance policy (only  a policy
had not been previously adopted by
Council),

Does the lacal government have a
current purchasing policy in relation to
cantracts for other persons to supply
Qoods or servicas where the
consideration under the contract =, or
5 axpected to be, $100,000 or less,

Yas

Yes

N/A

Yas

Anthony
Middleton

Anthony
Middleten

Anthony
Middieten

Anthony
Middleton

I certify this Compliance Audit return has been adopted by Council at its meeting on

Signed Mayor / President, Kojonup

Signed CEO, Kojonup

Baofd

15
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Item 11.2 was discussed after Item 10, but has been recorded in the order of the agenda.

11.2

CONDUCT OF MEETING WITH AUDITOR - 2012/2013 AUDIT

DATE: Wednesday, 5 February 2014

AUTHOR: Anthony Middleton, Manager of Corporate Services
FILE NO: FM.AUD.1

ATTACHMENT: 11.2 Audit Letter & Observations

DECLARATION OF INTEREST

Nil

SUMMARY
To resolve how the meeting between the Audit Committee and Councils Auditor will be
conducted.

BACKGROUND
The Council’s Auditor, Lincolns, have produced an Audit Report and a list of Audit
Observations for the 2012/2013 financial year.

The purpose of the meeting is to discuss with the Auditor, the conduct of the audit, the
audit findings, and the state of the Shire’s financial affairs generally.

It is important to note that the objectives of the Committee include:

1.1

1.2

1.3

The primary objective of the Audit Committee is to assist Council in the effective
conduct of its responsibilities for financial reporting, management of risk,
maintaining a reliable system of internal controls and facilitating the
organisation's ethical development.

The Audit Committee is established to assist the co-ordination of relevant
activities of management, the internal audit function and the external auditor to
facilitate achieving overall organisational objectives in an efficient and effective
manner.

As part of Council's governance obligations to its community, Council has
constituted the Audit Committee to facilitate:

a) The enhancement of the credibility and objectivity of internal and
external financial reporting;

b) Effective management of financial and other risks and the protection of
Council assets;

c) Compliance with laws and regulations as well as use of best practice
guidelines;

d) The effectiveness of the internal audit function;

e) The provision of an effective means of communication between the
external auditor, internal audit, management and the Council.

16
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COMMENT

Legislation specifies that a local government is required to meet with its auditor at least
once in every year. The Department of Local Government and Regional Developments
Local Government Operational Guidelines — Number 09, Part 16 states:

“It is acknowledged that the requirement to meet at least once per year may
incur a significant financial burden for the more remote local governments. In
such circumstances the meeting can be conducted by telephone or video
conference. The Council or Audit Committee should resolve how the meeting
with the Auditor will be conducted and for the record of the meeting to show that
the Auditor was involved and the matters discussed.”

CONSULTATION
The Department of Local Government and Regional Development has previously been
consulted with respect to communication with Auditors via telephone conference.

STATUTORY ENVIRONMENT

Section 5.25 - Local Government Act 1995

Regulation 14A of the Local Government (Administration) Regulations 1996 and Local
Government Operational Guidelines — Number 09

POLICY IMPLICATIONS
Nil

FINANCIAL IMPLICATIONS
Nil
STRATEGIC IMPLICATIONS
Nil

VOTING REQUIREMENTS
Simple Majority

COMMITTEE DECISION / OFFICER RECOMMENDATION

A33/14 Moved Cr Trethowan, seconded Cr Pritchard that the Audit Committee
resolve to conduct a meeting with Councils Auditor Mr Russell Harrison of
Lincoln’s Accountants and Business Advisors via telephone conference.

CARRIED 710

12:07pm A teleconference was held with Paul Gilbert & Russell Harrison from Lincolns
Accountants and Business Advisors (Shire Auditors), commencing at 12.07pm.

12:35pm The teleconference concluded.
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Attachment 11 2
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Mr. Rick Mitchetl-Collins
Chief Executive Officer
Shire of Kojonup

PO Box 163

IKQJONUP WA 6395

Dear Councillors,
Audit for the year ended 30 June 2013

We are pleased to report that our audit of the Shire of Kojonup's financial statements and
records for the year ended 30 June 2013 Is now complete.

Accordingly we enclose a signed copy of the financial statements and audit certificate for
your attention,

We confirm that we will arrange for one copy to be forwarded directly to the Department of
Local Government, and the Shire President on your behalf.

Prior to reporting findings for Council and Management of the nature of audit tests
conducted. The work undertaken by us to form an opinion Is permeated by Judgment, In
particular regarding the nature, timing and extent of the audit procedures for gathering of
audit evidence and the drawing of conclusions based on the audit evidence gathered.

In addition, there are Inherent limitations in any audit. These include the use of testing,
collusion and the fact that most audit evidence Is persuasive rather than conclusive, Asa
result, our audit provides reasonable - not absolute - assurance that the financial systems
of the Shire of Kojonup are functioning rellably,

In general we found the financial statements presented for audit were well prepared and
supporting audit papers were complete and readily avallable,

We undertook a complete assessment of the Shire’s financial systems and assessed areas of
risk.

We are pleased to report that this review confirmed the strong internal controls within the
financial and reporting systems of the Shire of Kojonup. w,;;,\
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Comment on Financial Position

The following table compares your financial ratios (note 19) to standards prescribed by the
Local Government Regulations:

Funding Ratio

Shire to fund Its projected asset
renewal/replacements in the
future.

Ratio Description Result Prescribed Standard
Current Ratio Indicates the Shire’s ability to 321 The standard is met if the
meet short term debt ratio is greater than 1.
obligations.
Asset Indicates that the Shire is 0.89 The standard is met if the
Sustainability replacing or renewing existing ratio is 0.9 or higher.
Ratlo non-financial assets at the same
rate that its overall asset stock
is wearing out.
Debt Service Indicates the Shire’s ability to 19.62 A basic standard is met if
Cover Ratio repay its debt including lease the ratio is greater than or
payments. squal to 2. An advanced
standard fs met if the ratio
is greater than 5.
Operating Indicates the Shire’s ability to (0.11) A basic standard is met
Surplus Ratio cover its operational costs and between 0.01 and 0.15, An
have revenues available for advanced standard is met if
capital funding or other the ratio is greater than
purposes. 0.15,
Own Source Indicates the Shire’s abllity to 0.50 A basic standard is met if
Revenue cover its costs through its own the ratio is between 0.4 and
Coverage Ratio | revenue efforts. 0.6. Intermediate standard
is between 0.6 and 0.9, An
advanced standard is met if
the ratio is greater than 0.9.
Asset Measures the extent to which N/A The standard is met if the
Consumption depreciable assets have been ratio Is 0.5 or greater. The
Ratio consumed by comparing their standard is Improving if the
written down value to their ratio is between 0.6 and
replacement cost 0.75.
Asset Renewal | Measures the ability of the N/A The standard is met if the

ratlo is between 0.75 and
0.95. The standard is
improving if the ratio is
hetween 0.95 and 1.05.
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Other Matters
We refer you to the attached audit ebservations and comments schedule.

In conclusion we take this epportunity to thank Heather, Brodie and your administration
staff for their pleasant and co-operative assistance throughout the audit.

Should there be any matters that you would like to discuss further please do not hesitate to

contact us.

Kind Regards

g8 365 %/
Russell Harrison
Partner

Enc
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12.1

REPORTS

2012/13 ANNUAL FINANCIAL STATEMENT AND AUDITOR’S REPORT

DATE: Wednesday, 5 February 2014

AUTHOR: Anthony Middleton, Manager of Corporate Services

FILE NO: FM.AUD.1

ATTACHMENT: 12.1.1 2012/13 Annual Financial Report (incl. Audit Report)
DECLARATION OF INTEREST

Nil

SUMMARY

To accept the Shire of Kojonup’s 2012/13 Annual Financial Report, Audit Report and
Audit Letter and Observations.

BACKGROUND

Each local government is to prepare an Annual Financial Report for each financial year.
The report is a record of the Shire’s activities and financial position for the financial year
and is part of the accountability principles established for local government.

COMMENT
It is important that this Committee consider any follow up or remedial action that may be
required from issues raised in the Audit Report and letter.

Verbal confirmation of the Audit finding can be sought from the Auditor during the
telephone meeting. A summary of responses not covered in the management letter will
be included in the minutes.

Shire Officers are not members of this committee and are present to answer any questions
from Committee members and the Auditor. The officers can leave the meeting when
appropriate to allow direct and transparent communication between the committee
members and the Auditor.

CONSULTATION
The Annual Financial report has been the subject of close examination by the appointed
auditors, Lincolns Accountants and Business Advisors.

STATUTORY ENVIRONMENT
Section 5.26 t0 5.33; 5.53 & 5.54 - Local Government Act 1995
Regulation 51(2) of the Local Government (Financial Management) Regulations 1996

POLICY IMPLICATIONS

Nil

FINANCIAL IMPLICATIONS
Nil

STRATEGIC IMPLICATIONS
Nil
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VOTING REQUIREMENTS
Simple Majority

COMMITTEE DECISION / OFFICER RECOMMENDATION

A35/14 Moved Cr Mathwin, seconded Cr Trethowan that:
1. The Audit Letter and Observations for the year ended 30" June 2013 as
attached to Item 11.2 of this agenda, be accepted;

2. The Annual Financial Report, incorporating the Auditors Report, for
the year ended 30" June 2013 be accepted, and recommended to the
Council for adoption; and

3.  The Manager of Corporate Services prepare a progress report on the
‘observation’ items raised in the Audit letter for the next meeting of the

Audit Committee.

CARRIED 710
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13

14

15

16

17

MOTIONS OF WHICH PREVIOUS NOTICE HAS BEEN GIVEN

Nil

NEW BUSINESS
Of an urgent nature, introduced by a decision of the meeting

Nil

NEXT MEETING

Tuesday, 1st April 2014
CLOSURE
There being no further business to discuss, the Presiding Member, thanked the members

for their attendance and declared the meeting closed at 12:55pm.

ATTACHMENTS (SEPARATE)

Iltem 12.1.1 2012/13 Annual Financial Report including Audit Report

Presiding Member Date



